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EDN-COE-GCS-SML-Sanction									Dated :_________


To

The Principal,
Centre of Excellence,
Govt. College Sanjauli,
Shimla-171006.

PROPOSAL:
__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Approx Expenditure Rs._____________________ ( in words ) ____________________
______________________________________.
Sir,
	Sanction may kindly be accorded for the purchase/repair of the following articles as per the requirements reflected in the proposal above.
1.

2.

3.
[bookmark: _GoBack]
4.

5.						Signature :

					 Name of the 
 Teacher/ official
					 Seeking sanction
Recommendation by the committee. The proposal is up-right and thus strongly recommended.
1._________________  2. ______________

Recommended							Sanctioned

BURSAR								PRINCIPAL

FOR OFFICE USE ONLY


Dealing Assist/Clerk
EDN-COE-GCS-SML-Adjustment 								Dated :_________

Adjustment Form

Adjustment against Voucher No.______________
for an advance of Rs._____________ taken out of _______________ fund. Dated:_________

	Sr. No.
	Particular
	Quantity
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



Advance Taken	______________
Expenditure		______________
Balance		______________

Balance amount deposited in A/c No. _______________________ 



Professor Incharge 			Bursar/PTA Secretary 			Principal
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