_ No:EDN-H(8)-14/84 ‘ VY
o Directorate of Educaticn ¢
] L‘VQA Himachal Pradesh
To

All the Principals, Voo
s Govt./Private Affilisted Colleges ( Aoy T
in Himachasl Pradesh ¢

Dated Shimla—lTIUOt,tne /Ai th Februsry, 2005,
Subject: Duties and responsibilitiea of Darsar.

Memo:

In compliance with the decision Laken during
the Principals conference held on 04.11.2004 the dublies sl
responsibilities formulated for Barsar in Colleges of the State
are enclosed herew1t£ﬁ£2£_£§your of further implemeniation
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: You are, directed ta ensure _compliance with
these instructions strictly. Any violation in the matter will
be viewed a8 an administrative lapse and will idinvile on
appropriate action as per rules. This is in s persessicn of all
earlier guidelines on this subject, ——ere
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\[{;Di,r'é!f.tau'f of Education
Encl:As above Hiwachal Pradesh
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. Eve 5 Shimia-3171001,¢ 2 S D
Endst. No.Even Dated Shimia-171001, the /Lflﬂuﬁibfﬁﬂ)‘.,’ L

Copy to:- : {/

1 S L4 Dean~cum-Dirvector, College Development
Council,HPU, Shimila-171005,

2 PA to Director of Education. -
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__'Duties and responsibilities of Barsar’
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Barsar will be appointed by the Principal of the
College concerned.

-

.

Barsar must monitor day to day receipt ot agl) tho
fee and funds and ensure its depofsa s 1 “HEh
Govt.Treasury/Bank in the vary next day after
veritying that the collection tallies with the
amount to be deposited in the Bank/Treasury through
Challans. '

Fee collection receipt books should be issued to the
fee clerk with the recommendations of Barsar, who
inturn will ensure that previously issued receipt
books have been accounted for and the cotlection
made against those receipts has been enlered in thie
collection register and cash book.

The cash book will be written daily by the concerned
official , the total and cpening/closing bslance
shall be checked by the Supdt. at the end of the

month, ™ TCasNh shall bé physically verifiad #y (he
Principal with the assistance of Barsar. The

details of c¢losing balance at the end of the moath
shall be given in the cash boox.

For utilisation ot funds, the proposals shall be
routed through Barsar, who will proper!ty scrutinise
these proposals in the light of laid down codal
formalities and then make hhis recommendat {ons
accordingly.Principal will be the final authority to
take a decision on such recommendat ions.

Sd/ -
(Dr. D.C.Katoch)
Joint Director of Educatlion
Directorate of Education
Himachal Pradesh



